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[Ipunsro YTBepxaaro.

Ha 3aceaHNUM [IeJarornuyeckoro coBeTa Hupextop MBOY «AnoBckasi cpeaHsis 1IKOJIa
MBOY «ArnoBckasi cpeiHsIs MIKOIa» /A.I1. Copoxun/
[TpoTokon Ne 3 ot 09.01.2015 rona. ITpuka3 Ne 1 o1 09.01.2015 rona

IMOJOXEHHUE

O BUBJIMOTEKE MBOY «AJIOBCKAS CPEJHAS HIKOJIA»



1. O6uue nosno:xkeHUst

[Tonoxxenue o OUOIMOTEKE Pa3pabOTaHO HA OCHOBE CIEIYIOIIUX HOPMATUBHBIX TOKYMEHTOB:

» ®enepanpHblil 3aKk0H OT 29 nexadps 2012 r. N 273-03 "O6 obpazoBanuu B Poccuiickoi
denepanun" ¢ IBMEHEHUSIMU U JIOTIOJIHEHUSIMH OT: 7 Masi, 7 utoHs, 2, 23 utons, 25 Hosops 2013 1.,
3 ¢espans 2014 r.

» denepanbHbIii 3aK0H 0T 29 aekadbps 1994 r. N 78-d3 "O oubnuoteyHoM jene” ¢ U3MeHe-
HUSMH U JomnioJHeHussMH oT: 22 aBrycta 2004 r., 26 urons 2007 ., 23 utons, 27 oktsaops 2008 r., 3
utons, 27 nexadbps 2009 r., 2 urons 2013 r.

» denepanbHblii TOCYIApCTBEHHBIN 00pa30BaTeNIbHbIN CTaHIapT OOLIETO CpeHEero o0pa3oBa-
HUSL.

1.1. JleaTenpbHOCTh OMOIMOTEKU OPTaHU3YETCS U OCYIIECTBISETCS B COOTBETCTBUU C POCCHA-
CKHMU KYJIbTYPHBIMH H 00pa30BaTeIbHBIMHU TPATUIHSIMHU.

1.2. bubnuoTeka sBIsETCS HHPOPMAITMOHHO-METOIUYECKUM IIEHTPOM IIKOJBI.

1.3. ®on OMOJIMOTEKU TIPEIOCTABIIACTCS BO BPEMEHHOE TOJIb30BaHUE OOYYAOIIUMCS M pa-
O00THUKaM MIKOIBL. bubnroTeka crnocoOCTBYeT (OPMUPOBAHUIO KYIBTYPBI TUYHOCTH 00 yUYaIOUTHXCS
Y TO3BOJISIET MOBBICUTH 3PPEKTUBHOCTh HH()OPMALIMOHHOTO o0ecreueHs] 00pa3oBaTEIbHOTO MPO-
ecca.

1.4. buGnmoTteka qOCTyIHA U O€CIUIaTHA IS CJICAYIOIIMX TPYII YUTATESIICH: yJaluxcs, yau-
TeJIel U APYrux pabOTHUKOB 0011e00pa30BaTENIFHOIO YUPEKACHUS, a TAKXKe POAUTENeH (3aKOHHBIX
npeAcTaBUTeNeH) oOydarommxcs (Mpy YCIOBHH TIEPBOOYEPETHOTO 0OeCTedeHus 00pa30BaTEIIHbHOTO
npoiiecca).

1.5. Topsimok nmoctyma k OubGIMOTeYHBIM (OHAAM M APYrod WHGOPMAIUU OMpeaeseTcs B
IpaBUJIax MOJIb30BaHUS OUOINOTEKOM.

2. 3apauu OnbIMOTEKN

2.1. ObecneueHne 0Opa3zoBaTEIHLHOTO MPOIECCa U CaMOOOpa30BaHUs MMyTEM OMOIMOTEYHOTO U
MHPOPMAIIMOHHO - OMOIHOTrpaduuecKoro 0OCIy>KUBAHHS yJallluXcs, MeJaroroB U Ipyrux coTpya-
HHUKOB IIIKOJIBI.

2.2. ®opMHpOBaHUE Yy YMTATENCH HABBIKOB HE3aBUCHUMOIO OMOJIMOTEYHOTO TMOJIBb30BATENs:
o0yd4eHHe IMOJb30BAaHUIO KHUI'OH, KaTajloroM; IOKMCKY, OTOOpPY M KPUTHYECKOW oleHKe MH(popMa-
AU,

2.3. CoBepIICHCTBOBAHNE TPAJUIMOHHBIX M OCBOCHHE HOBBIX OMOJIMOTEYHBIX TEXHOJOTHH.
Pacmmpenue accopTuMenTa OUOIMOTEYHO-UH(OPMAIIMOHHBIX YCIIYT, MOBBIIICHHE MX Ka4yecTBa, B
TOM YHCJIC Ha OCHOBE KOMITBIOTEPU3AIMN ONOIHOTEYHO-HHPOPMAIIMOHHBIX ITPOIIECCOB.

3. ®yHKUMHU OUOJIMOTEKHU

3.1. Pacmpoctpanenune 3HaHWUN u JApyroi wHpopManuu, (Gopmupyromeld OHOIMOTEYHO-
oubmorpadudeckyro 1 HHPOPMAIIMOHHYIO KYJIbTYpPY 00yUYaIOIIUXCS; y9acTHe B 00pa30BaTeIbHOM
nporecce. OcCHOBHBIE PYHKIINH OMOIHOTEKH - 00pa3oBaTenbHast, ”HPOPMAIIMOHHAS, KYIbTYPHAasI.

3.2. ®opmupoBaHue OMOIMOTEYHOTO (GOHAA B COOTBETCTBHU C 00pa30BaTEIBLHON MpPOTrpaM-
MO IKOJIBL. BHOIHOTeKa KOMIUIEKTYET YHHBEPCAIBHBIN MO0 OTPACIEBOMY COCTaBy (OH y4eOHOIH,
XY/0KECTBEHHOH, CIIPaBOYHOM, HayYyHO-NEAAroruuecKoi, METOAMYECKON JUTEpaTyphl, MEePHOIU-
YECKHMX U3JIaHUM JJIS1 TIeIaroruuecKuX pabOTHUKOB M 00ydYaroImMXcs; MpodhecCuOHAIbHOM TUuTepa-
TYpBI 17151 ONOINOTEUHBIX pAaOOTHHUKOB.

3.3. ®oH GUOTMOTEKH COCTOMT M3 KHUT, EPUOINICCKUX U3aHUH, OpOLIIOpP, HETPaIHIINOH-
HBIX HocuTened nnpopmaryu. CoctaB GOHAA, €ro K3EMIUIIPHOCTh BapbUPYIOTCS B 3aBUCUMOCTH
OT KOHTHHTE€HTa 00Yy4JalonInXxcsi, 00pa30BaTeIbHOM MPOrpaMMBI IIIKOJIBI.

3.4. OGcnyxuBaHe yuTaTeNnell Ha a00OHEMEHTE, B UNTATEIHCKOM 3alle.

3.5. Benenue crpaBoYHO-OMOIMOTEYHOTO ammapara: KaTaJloroB W KapTOTEKH, CIPaBOYHO-
uHpopmanroHHoro ¢ounna. MupopmarronHo-6ubnuorpadguyeckoe o0CITyKUBaHUE y4yalluxcs, me-
JIaroroB, pOAWTENeH, KOHCYIbTHPOBAHNE YUTATENICH TIPH MTOUCKE W BBIOOPE KHUT, IPUBUTHE HABHI-
KOB M YMEHHUs IOMCKa HHPOpMALIUH.



3.6. [IpoBeneHne ¢ ydanuMucs 3aHATHNA 110 OCHOBaAM OMOJIMOTEYHO-MH(POPMAIIMOHHBIX 3HA-
HUH, 10 BOCIIUTAHHIO KYJIBTYpPhI U TBOPYECKOMY YTCHHIO.

3.7. AHanuTH4ecKas U MeToJuuecKas paboTa IO COBEPIIEHCTBOBAHNIO OCHOBHBIX HaIlpaBlie-
HUH eATENbHOCTH OMOIMOTEKH C HENbI0 BHEAPCHUH HOBBIX WH(OPMAIIMOHHBIX U OMOINOTEYHBIX
TEXHOJIOTUH, OpraHU3aLIMOHHBIX (JOPM U METO/I0B PaOOTHI.

3.8. Opranmsarus audhepeHIIMPOBAHHOTO, IEPCOHUPUITUPOBAHHOTO OOCITY)KMBAHHSI YUTA-
Tenel ¢ yuéToM MHTEPECOB MOJIb30BaTeNsl, B TOM YHCIIE B KAHUKYJIAPHOE BpeMsl.

3.9. Benenue HeoOXoAMMON JOKYMEHTAMH 10 YU€Ty OmbmmoreuHoro (GoHma u 00CITyKHBa-
HUIO YUTaTesIe B COOTBETCTBUH C YCTAHOBICHHBIM MOPSIKOM.

3.10. IIponaranma GubaMOTEUHO-OMOIHOTpaPUUECKUX 3HAHUHN, TOMYJISIPU3aLUs JTUTEPATYPHI
C MOMOIIBI0 MHIUBUIYATbHBIX, TPYIIIOBBIX U MaccoBBIX (hopM paboThl (beces], BRICTABOK, OMOIHO-
rpaduaeckux 0030pOB, OOCYKICHUI KHUT, YUTATEILCKUX KOH(PEPEHIHA, JIUTEPATyPHBIX BEUEPOB,
BHKTOPHH U 1p.).

3.11. INoBsImeHwe KBATH(DHUKAITIN COTPYTHHKOB.

3.12. ObecneyeHre COOTBETCTBYIOIIEIO CAHUTAPHO-TUTUEHUYECKOTO PEeXUMa M OJ1aronpusT-
HBIX YCJIOBUM JUIsl 0OCITy’)KHBAaHUS YUTATEIEH.

3.13. B3aumoseiicTBue ¢ OMOIMOTEKaMU IIKOJ pailoHa, ¢ 1ebio 3(PPEKTUBHOTO UCIIOJIB30BA-
HUsl OMOIMOTEYHBIX pECypcoB. Yuactue B paboTe OMOINOTEYHBIX 00bEITUHEHUH.

3.14. V3y4yeHue 4YMTATEIbCKOIO CHpOCa C IEIbl0 (OPMHPOBAHUS ONTHUMAIBHOIO COCTaBa
o6ubnmoTeyHoro GpoHaa.

3.15. Uckmouenne u3 6ubnanoTeyHoro (oHma, nepepacrpenesieHue U peanu3alus Hempo-
(GUIbHOM, U3UIIHEN, yCTapeBIIeH, BETXOM JINTEPATypbl B COOTBETCTBUU C JEHCTBYIOIIMMU HOpMa-
TUBHBIMH aKkTaMH. OpraHu3aiys B yCTaHOBJIEHHOM IOPS/IKE MPOAAXKH CIMCAHHBIX U3 OCHOBHOI'O U
y4eOHOTO (POHIOB KHHUT U yUSOHUKOB.

3.16. CucremaTrueckoe HHPOPMHUPOBAHUE YUTATENEH O JEATEIBHOCTH OMOINOTEKH.

3.17. ®opmupoBaHre OMOITMOTEYHOTO AKTHBA.

3.18. OGecneuenne TpeOyeMOro pexmnmMa XpaHeH!s: 1 COXPaHHOCTH OMOIMOTEYHOro QoHAA.

3.19. Opranu3zanus paboTHI IO COXPAaHHOCTH OMOIMOTEYHOTO (hOHIA.

4. Opranu3anus padorbl. YpasiieHue.

4.1. PykoBoACTBO OMOJIMOTEKON U KOHTPOJIb 3a €€ JAEATEIbHOCTBIO OCYIIECTBISET TUPEKTOP
TITKOJTBI, KOTOPBIA YTBEPXkKTaeT HOPMATHUBHBIC W TEXHOJIOTHYECKUE JOKYMEHTHI, IJIAHBI U OTYETHI O
pabote 6ubnuoreku. JJupekrop HECET OTBETCTBEHHOCTh 32 BCE CTOPOHBI AESITEIBHOCTH OUOIHNOTE-
KM U B NIEPBYIO OYe€pe/ib, 32 KOMIJIEKTOBAaHHE U COXPAaHHOCTh (POH[A, a TaK)Ke co3laHue KoM(opT-
HOU CpeJIbl JJI1 YATATENEH.

4.2. Psan ¢yHKIui yrpaBiaeHUsT OMOIUOTEKON MEIETHPYETCs] TUPEKTOPOM IITKOJIBI 3aBEIyIO0-
memMy OnOIMOTEKOH.

4.3. 3a opraHuzaruio paboThl U Pe3yJbTaThl JACATEIHPHOCTH OUOIMOTEKH OTBEYAET 3aBEaYIO-
M OMOJIMOTEKOM, KOTOPBIN SBISIOTCS WieHOM [learornaeckoro cCoBeTa IIKoJbl.

4.4, bubnroTreka COCTABISET TOJOBBIC TUIAHBI U OTYETHI O pabOTE, KOTOPHIE YTBEPKAAIOTCS
JTUPEKTOPOM IITKOJITBI.

4.5. I'padux paGoThl OMOIUOTEKH YCTAaHABIUBAETCS B COOTBETCTBUU C PACTIICAHUEM PaOOTHI
mKoJbl. J[Ba yaca paboyero JHS BBIACISAETCSA HA BBIOJHEHHE BHYTPUONOIHOTEUHOM padoTsl. OnuH
pa3 B MecsI] B OMOIMOTEeKE TPOBOAUTCS CAHUTAPHBIN I€Hb, B KOTOPHIN OHOIHOTEKA HE 00CTyKHBa-
€T YUTaTEIICH.

5. IIpaBa, 00513aHHOCTH M OTBETCTBEHHOCTh

[lenaror — 6ubnuoTeKaphr UMEIOT MPABO:

- CaMOCTOSITEIBHO BbIOMpaTh POPMBI, CPEACTBA U METO/bI OUOIMOTEYHO-MH(POPMALTUOHHOTO
o0cITy>)KuBaHUsI 00Pa30BaTEIILHOTO M BOCIIUTATEIBHOTO MPOIIECCOB B COOTBETCTBUHU C LIETSAIMH U 3a-
JayaMHy, yKa3aHHBIMU B Y CTaBe IIKOJbl U HacTosimieM [lonoxxenuu;

- MPOBOJIUTH B YCTAaHOBJIEHHOM NOpsiIKEe (aKyIbTaTUBHBIC 3aHIATHS, YPOKH M KPYXKKU OMO-
JTUOTEeYHO-OMOIMorpaduueckux 3HaHUN 1 NH(HOPMALIMOHHON KYJIBTYPBI;



- OTIPEIeNATh UCTOYHUKN KOMIUIEKTOBaHUS HH()OPMAIIMOHHBIX PECYPCOB;

- U3BIMATh U PEATU30BBIBATH JJOKYMEHTHI U3 (POHIOB B COOTBETCTBUU C MHCTPYKIMEH MO yue-
Ty 6ubnuoteunoro GoHma;

- YCTaHaBIUBAaTh B COOTBETCTBHM C IMPAaBHJIAMH IOJH30BaHUS OWOIMOTEKOH, BUA U pasmep
KOMIIEHCAIUH yiiepoa, HAaHECEHHOTO MOJIb30BaTEISIMU OUOIHOTEKaMHU.

- y4acTBOBATh B YIIPABJICHNUHU IIKOJION B MOPSIIKE, ONPEEICHHOM Y CTaBOM ILIKOJIbI;

- Ha CBOOOAHBIN JOCTYyN K MH(POpPMAIUH, CBA3aHHON C PElICHUEM MOCTABICHHBIX nepen Ouo-
JMOTEKOMW 3aj1a4u: K 00pa3oBaTeIbHON porpaMMe, yaeOHOMY TUIaHy, TulaHaM paboThI IIKOJIBI;

- Ha MOAJIEP>KKY CO CTOPOHBI PETHOHAJILHBIX OpraHOB 00pa30BaHUs, AAMUHUCTPALIUHU [IIKOJIBI
B JIeJIe OpTaHU3aIMH TOBBIIICHHUS KBATH(DUKALINK, CO3IaHMsI HEOOXOIUMBIX YCIOBUH UL X CaMO-
o0pa3oBaHus, a TAaKXKe 711 00ECIeUeHUsI UX y4acTusi B paboTe METOAUYeCKUX 0O0beAMHEHUN O10-
JMOTEYHBIX pa0OOTHUKOB, B HAYYHBIX KOH()EPEHIINAX, COBEIAHUIX U CEMHHApPaXx 10 Bompocam 0uod-
JTUOTEYHO-MH(POPMAIIMOHHOM pabOTHI;

- Ha yJacTHe B paboTe 0OIIeCTBEHHBIX OPTraHU3aIHii;

- Ha €XEroJIHbIi OTIycK B 24 paGouux AHS M Ha JOMOJIHHUTEIbHBIA OIUIAYUBAEMBIA OTIYCK
(o 12 pabounx AHEW) B COOTBETCTBHH C KOJUIEKTUBHBIM JOTOBOPOM MEXKIy PaOOTHUKAMH U pa-
06oTo/aTeneM Uil UHBIMU JIOKATbHBIMU HOPMATUBHBIMU aKTaMU;

- Ha JIONOJIHUTEJIbHYIO OILIaTy TPYAA, IPEAYCMOTPEHHYIO 3aKOHOAATEILCTBOM.

5.3. Ilegaror - 6ubAMOTEKAPH O0S3aH:

- o0ecreynTh MOJIb30BATENSIM BO3MOKHOCTh PabOThl ¢ MH(POPMAIIMOHHBIMU pecypcamu Ono-
JMOTEKHU;

- ”H(GOPMHUPOBATH I0JIB30BATENEH O BUAAX MPEIOCTABIIAEMbIX OMOIUOTEKON YCIIYT;

- (opmupoBaTh (OHIBI B COOTBETCTBUU C YTBEP)KICHHBIMM (ellepabHbIMH MEepeUHIMU
y4eOHBIX M37aHUM, 00pa30oBaTEIBLHBIMH MPOTPAMMAMH 00IIEO00PA30BATEIBLHOTO YUPEIKICHUS, UH-
TepecaMu, MOTPEOHOCTAMH U 3alIPOCAMU BCEX KaTeropui 1mosib30BaTeneii;

- COBEpILIEHCTBOBATh MH(POPMAIMOHHO-O0UOIHOrpaduueckoe U 6uOIMOTeYHOE 00CTy)KHBaHUE
I10JIb30BaTeNeH;

- oOecrieuynBaTh COXPAHHOCTh UCTOIb30BaHMs HOCUTENEH HH(OpMAILIUY, UX CHUCTEMATH3ALIUIO,
pa3MelleHue U XpaHeHue;

- obecrieunBaTh PeKUM pabOTHl B COOTBETCTBUHU C MOTPEOHOCTSIMU MOJIb30BaTENEH U paboToit
MBOY «AnoBckas CpeHsisl IIKOJIay,

- OTYUTHIBATHCS B YCTAHOBJICHHOM MOPSIKE MEpesl PyKOBOIUTEIEM IIKOJbI;

- IOBBIIIATh KBAJIU(UKAIIUIO

6. IlpaBa 1 00s13aHHOCTH N0JIb30BaTeJIell Ou0INOTeKH

6.1. [Tonp30BaTenu OMOIMOTEKH UMEIOT TIPABO:

- TIOJIy4aTh MOJHYI0 MHPOPMALIMIO O cocTaBe OMOIMOTEYHOro (hOoHIA, HMHPOPMALMOHHBIX pe-
cypcax M MpeIoCTaBIsIeMbIX OUOIMOTEKON yCiIyrax;

- IOJI30BATHCS CIPABOYHO-OUOIMOrpadUIecKiM anmnapaToM OUOINOTEKH;

- IOJTyYaTh KOHCYJIBTAI[HOHHYIO TIOMOIIh B IIOMCKE W BEIOOPE HCTOYHHKOB HH(POPMAIINH;

- IOJTy4aTh BO BPEMEHHOE T10JIb30BaHHE Ha a0OHEMEHTE U B YMTAIBHOM 3aJIe NIeYaTHBIE H3/1a-
HUS, ayTUOBH3YyaJIbHbIC JOKYMEHTHI U IPYTHE HCTOYHUKH UH(OPMAIIHH;

- IPO/JTIEBATh CPOK MOJIH30BAHUS JTOKYMEHTaMH,

- y4aCTBOBaTh B MEPONPUATHUSIX, TPOBOAUMBIX OMOINOTEKOM;

- o0pamarbes A pa3pereHust KOHGIUKTHOW CUTYaIUU K TUPEKTOPY HIKOJIBI.

6.2. [Tonb3oBaTeny OMOIUOTEKH OOS3aHBI:

- cOOJIIOIaTh MPaBMIIA MOJK30BaHMS OMOIMOTEKOMH;

- 0EpeXXHO OTHOCHUTBCS K NMPOU3BENEHUSIM MevyaTH (He BBIPBIBATh, HE 3aru0aTh CTPAaHMUL, HE
JenaTh B KHUTaX MOJYEPKUBAHUMA, TOMETOK), MHBIM JTOKyMEHTaM Ha Pa3JIMYHBIX HOCHTEISIX, 000-
PYAOBaHUIO, UHBEHTAPIO;

- TIOJIb30BATHCS IICHHBIMH U CTIPABOYHBIMH JOKYMEHTAMH TOJBKO B TIOMEIICHUU ONOIMOTEKH;



- yOeauThCs PU MOJYyYEHUN JOKYMEHTOB B OTCYTCTBHM J1€(EKTOB, a IpU OOHAPYKEHUH MPO-
nHPOPMHUPOBATH 00 ATOM paboTHHKA OMOIHOTEKH. OTBETCTBEHHOCTH 32 OOHApYEHHbIE 1e(DEKTHI B
C/1aBaeéMbIX JOKYMEHTaX HECeT MOCIEeIHUH M0JIb30BaTEeb;

- BO3BpalIaTh JOKYMEHTHI B OMOJIMOTEKY B YCTAHOBJICHHBIE CPOKH;

- 3AMEHATh JOKYMEHTbI OMOIMOTEKH B ClIyyae X yTPaThl MM OPYU UM PAaBHOLIEHHBIMHU, JIH-
00 KOMITIEHCHPOBATH yIIiepod B pa3Mepe, yCTaHOBICHHOM MPaBHIIAMU MOJIb30BAaHHSI OMOIHOTEKOM;

- TOJIHOCTBIO PAcCUUTAThCA C OMONIMOTEKON MO MCTEYEHHMU CPOKa OO0y4deHHs WM paboThl B
00111€00pa30BaTEILHOM YUPEKICHUH.

6.3. [Topsimok mosIb30BaHUST OMOIMOTEKOM:

- 3aMKCh 00YYarOIMXCS U NeAArornyeckKux pabOTHUKOB LIKOJIbI B OMOINOTEKY IPOU3BOJUTCS
B MH/MBH]IyaJbHOM IOpSAKE, a poAuTeNell (MHbIX 3aKOHHBIX MPEJCTaBUTENEH) 00ydaronuxcs - no
Macropry;

- IepeperucTpanus nojab3oBareie OMOINOTEKH IPOU3BOIUTCS €KETOTHO;

- JOKYMEHTOM, TOJTBEPKIAIONIMM IPaBO IOJIb30BAaHHUS OMOIMOTEKOW, SIBISAETCS YUTATEIb-
ckuit hopMyIsp;

- yuTaTeNbCKUi (HopMyIIsip GUKCUPYET ATy BBIJAYM IMOJB30BATEIIO JOKYMEHTOB U3 (poHma
OMOIMOTEKH U UX BO3BpAIICHUs B OUOIHOTEKY.



