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I. O0mme mosnoxkeHus.

1.1. Hacrosimee mosioxkeHue pa3pabOTaHO C IIEJIbI0 perjiaMeHTalu padoThl C JHMYHBIMU
nenamu ydamuxcs MBOY «AjoBckas cpenusis mkonay (naiee — [llkona) u onpeaenseT mopsiaok
JNEeUCTBUM BCeX Kareropuii coTpyaHukoB IIIkoibl, ydacTByOmUX B paboTe C BBHIINICHA3BAaHHOU
JOKYMEHTALUEH.

1.2. Hacrosimee [Tonoxenne yrBepxknaercs [Ipukazom mo IlIkorne u siBisieTcst 00s13aTeIbHBIM
JUIE BCEeX KaTeropuii e€¢ menarorn4eckux M aJIMHHUCTPATHBHBIX paboOTHHKOB. Hapymienue
HACTOSIIETO MOpsiJiKa paccMaTpuBaeTcs B cooTBeTCTBUU ¢ TK PD.

1.3. JIuyHoe aemno SABIAETCS TOKYMEHTOM yY€HHKA, U BEJIEHHE ero 00s3aTeIbHO AJIsl KaXI10T0
Y4aIerocs MIKOJIbI.

I1. Iopsinok odopm/ieHHsI JIUYHBIX JIeJI IPH MOCTYIVICHUH
B MBOY «AJ10BCKasi CpeHSAS IKO0JIA)

2.1. Jlnunble Aema 00y4YarOmUXCs 3aBOASTCS KJIACCHBIM PYKOBOJAUTENEM TIO TOCTYIUICHUIO
ydamuxcsi B mkony (1 kiacc) Ha OCHOBaHUM JIMYHOTO 3asiBICHUS poauTened (3aKOHHBIX
TpeCcTaBUTENEH ).

Jliist ohopMIICHUS IMIHOTO JIeJIa JIOJKHBI OBITh TIPEICTABICHBI CIICAYIONUE TOKYMEHTHI:

- KONMS CBUJETEIbCTBA O POXKIACHUM, BKIIOYAs KOIMWIO BKJIAJbIIIA — CBHJIETEILCTBA O
TPpak/IaHCTBE;

- 3asBJICHUE poAUTENEeH (3aKOHHBIX MPEJICTaBUTENEH) C yKa3aHUEeM, YTO POJIUTENH (3aKOHHbBIE
MPEACTaBUTEIN) O3HAKOMJICHBI C Y CTaBOM UIKOJIBL;

- MEJIUIIMHCKAs CIIPaBKa;

- MEJUIIMHCKAs KapTa (B JaIbHEUIIIEM HAXOIUTCS Y METUIIMHCKOTO PaOOTHHKA);

- kormust macniopta (¢ 14 ster) (2 crpaHuIb);

- CIIpaBKa C MECTa JKUTEICTBA O COCTABE CEMbH;

- corjacue pojauTenel (3aKOHHBIX MpeACTaBUTENe) Ha 00pabOTKy MEPCOHAIBHBIX

JTAaHHBIX peOeHKa.

Bce moxymeHTBI akKypaTHO MOMAIIMBAIOTCS B «JIMUHOM jene» 00ydaromerocsi KIaCcCHBIM
PYKOBOJIUTEJIEM.

1. ITopsinok BeneHMsI U XpaHEHUS JTUIHBIX J1eJ1.

3.1. B nuuHOe €m0 ydeHuKa 3aHOCATCs OOLIMe CBeIeHUs 00 yUEHHKE.

3.2. JIuuHOE N1eJI0 UMEET HOMEP, COOTBETCTBYIOUINI HOMEpPY B andaBUTHOW KHHTIE 3allUCH
yuanmxcs (Hampumep, A Nel5 o3Hauaet, yTo ydainuiics 3anucaH B ajnaBUTHOW KHHUre Ha OyKBY
«A» mox Ne 15).

3.3. Jlemonpou3BOAUTETh BHOCHT B JIMYHBIC JIeJIa CBEJICHUS O MIPUOBITHH MU BBIOBITHH (Kyaa
BBIOBLI, OTKY/a TpUOBLI, Ne 1 1aTa mpuKasa).

3.4. JIndHble Neiia y9amuxcsi BeIyTCs KIACCHBIMU PYKOBOJMTEISIMU. 3aITUCH B JIMIHOM JIEJIC
HE00XO0JIMMO BECTU YETKO, aKKypaTHO.

3.5. Obmue cBeneHus 00 ydamuxcsi KOPPEKTUPYIOTCS KJIACCHBIM PYKOBOAMUTENIEM IO MEpe
M3MEHEHHUS TaHHBIX: IEPEMEHA aJipeca, BHICTABICHHUE T'OJIOBBIX OIICHOK, MMPOIYCKH YPOKOB 3a TOA U
3aBepsAIOT UX repOoBOii MeyaThio AJIs JOKYMEHTOB B KOHIIE Y4eOHOTO ToAa.

3.6. JInuHbIe ena yq9aluuxcs XpaHaTcs B KaOMHETe TUPEKTOpa B CTPOTO OTBEAEHHOM MECTE.

3.7. JluuHble Iena OMHOrO Kilacca HAaXOIITCA BMECTE B OJHOM ITallKe M JOJDKHBI OBITH
pa3noKeHbI B aJI(haBUTHOM TMOPSIIKE.

B cocTaB manku BXOIAT:

- obnoxka (cm. [Ipunoxenue 1),

- BHYTPEHHSS ONUCH TOKYyMEHTOB (cM. [Ipunoxkenue 2),

- CIIUCOK yyaluxcd kinacca (cM. [punoxenue 3).

3.8. CnucoK yyaluxcs Kiacca MEHSETCS €XKEeTOJTHO.



V. Ilopsigox BbIIa4YM JHYHBIX ] yYauuxcsi npu BbIObITUM U3 L Kko0abI.

4.1. [Ipu BBIOBITUM y4Yalllerocs M3 LIKOJIBI JUYHOE AEN0 BBIIAETCS POIUTENSM WU JTUIaM, UX
3aMEHSIOIIUM (3aKOHHBIM MPEJCTABUTEIISIM).

4.2. Bplmauya nuyHBIX g€ npou3BoauTcs JUpekTopom ImIKosbl. Peructpupyer Bblaavdy
nmuaHoro aena B“Kuure nmwkenus (IIpuka3oB) THUHBIX €N ydamuxcs’ .

4.3. Bplgaua JUYHBIX JI€NT OCYLIECTBIISIETCS IOCJE BBIIOJHEHHUS POIUTENSIMU (3aKOHHBIMU
MPEICTABUTEIISIMU) CIEIYIOUINX 0053aTEIIBCTB!

- nojaTh Ha UM aupekropa Llkonsl 3asBieHue;

- IONTyYUTh y 6ubnmuoTekapst 00xoaHoi et (O6X01HOM JHCT B OMOIMOTEKE MOANMCHIBACTCS
[ocje TOJHOTO BO3BpaTa IOJYYEHHOW TaM JIMTEpaTyphl, a B CIy4yae €€ yTpaTbl — BHECEHHs
JICHEe)KHOM MM MHOM KOMIIEHCAllUM 3a YTEpSHHYI JuTeparypy coriaacHo Ilonoxenuro o
oubmmoteke LlIkombr);

- c1aTh 00XO/IHOM JHCT AUPEKTOPY LIKOJIBI;

- IPE/ICTaBICHUN AUPEKTOPY LIKOJIBI CIPABKH ¢ HOBOTO MECTa y4eObl;

- B TOM CJIy4ae, €ciH yJaliuiicsi BbIObIBaeT B T€UEHHE YU4E€OHOTo Toja, WM B KOHIE roja
BbIObIBaeT ywamuiics 1 — 8 KJaccoB, MpPeNOCTaBUTh CIPABKY-NIOATBEPKACHUE U3 Y4eOHOIo
3aBE/ICHNUs, B KOTOPOE MOCTYNAET YUYEHUK

4.4. Tlpu Beimaue nuuyHOro nena Jlupektop odopmiser 3amuch B andaBUTHOW KHUTE O
BBIOBITHH Y4aIErOCs.

4.5. B tex cnyyasx, Korja BbIOBITHE NMPOUCXOAMUT B TEUEHUE Y4€OHOIO rofa 1o OKOHYaHHH
YETBEPTH, KJIACCHBIM PYKOBOJUTENIEM B JIMYHOE J€JI0 JENAETCs BBIMCKA YETBEPTHBIX OLIEHOK W3
KJIACCHOTO JKypHaJa.

B cinydadx BBIOBITHS B TEUEHHE YETBEPTH JEJIAETCS BBINMCKA TEKYIIUMX OLEHOK. [Ipu
BBIOBITUH YYaIIUXCS BBIAAECTCS JIUYHOE JIEJIO0 U BBIITUCKA TEKYIIHUX OL[EHOK.

4.6. Jluunpie nena yvamuxcs okoHUuBIIMX IIkomy u BeIObBmMX B CCY3BI AupexTOop
nepenaer B apxuB. 110 OKOHUAHMM LIKOJIBI JINYHOE JIEJI0 YYalIerocs XpaHUTCS B apXUBE IIKOJIBI 3
roja.

V. Ilopsiiok MpoOBEePKHU JUYHBIX JAeJ1 yYalnXCcs.

5.1. KoHTposb 3a COCTOSHHUEM JIMYHBIX [J€JI OCYIIECTBIAETCS IUPEKTOPOM MIKOJIBI,
3aMEeCTUTEISIMU AUpeKTopa 1o Y BP.

5.2. IlpoBepka JWYHBIX JEJI YyYaIlUXCS OCYLIECTBISIETCS IO IJIaHY BHYTPHILKOJIBHOIO
KOHTpPOJsl B Hauaje ydeOHoro rojga. B HeoOXoOuMBIX cilydasx, NpOBEpKa OCYILECTBIIAETCS
BHEILIAHOBO, OIIEPAaTUBHO.

5.3. lenu 1 00BEKT KOHTPOJIS — MPABUIBHOCTH OPOPMIICHUS JTUUHBIX J€JT yJalluxcsl.

5.4. Ilo utoram IpoBEpKH 3aMECTUTENb AUpeKTOopa no YBP, ocymecTBidromui IpoBeEPKY,
TOTOBHT CIIPABKY C yKa3aHUEM 3aMEYaHUI.

5.4. Ilo uToraMm cripaBKH, JUPEKTOP BIPABE M3aTh IPHUKA3 C YKA3aHUEM CAHKIIUH 3a BEJCHUE
JIUYHBIX JIe]. 32 OTBETCTBEHHOE, IOOPOCOBECTHOE U aKKypaTHOE BEJEHUE JIMYHBIX JAEJNl yYalluxcs
KJIACCHBIM PYKOBOJAMTENSAM OO0BsBIseTCA OjarogapHocTh. B ciydae BBISBICHHS HEIOCTaTKOB
paboTa KJIacCHOrO pPYKOBOJIWTENSI CTAaBUTCS HA HHAMBUAYAJIbHBI KOHTPOJb 3aMECTUTEINS
nupektopa no YBP. B gaHHOM ciyyae KIIAacCHBIH pPYKOBOAMTENb 00s3aH IPEIOCTABUTH
OOBSICHUTEJIBHBIE O IPUYMHAX HEJOOPOCOBECTHOIO OTHOILEHHS K BEJCHHIO JIMYHBIX JIEJ ydalluxcs
U HCIPaBICHUM 3aMEYaHUH. 3a CUCTeMaTHUYeCKUe rpyOble HapyLIICHHs JIMYHBIX JI€1 y4alluxcs
JUPEKTOp BIIpaBe OOBSABUTH KIACCHOMY PYKOBOJUTENO 3aMEYaHUE, CHATb CTUMYJIHMPYIOIIHE
JOILIATHI.

V1. Ilopsinok padoThl KIACCHBIX PYKOBOAMTEIE ¢ JTUYHBIMU eJ1aMH YYal[UXCH.
6.1 JImuHOeE /1e710 BEIeTCs Ha BCEM MPOTSHKEHUH y4eObl 00yJaroIerocs.
6.2. KinaccHple pyKOBOJMTEIN MPOBEPSIIOT COCTOSIHUE JTUYHBIX JIeT €KETOJHO B CEHTAOpE H
Mae TEKYIIETO roJla Ha HAINIHe HEOOXOIUMBIX JOKYMEHTOB.



6.3.3anucu B TUYHOM JieJIe HEOOXOIMMO BECTH YETKO, aKKypaTHO U TOJBKO YepHHIIAMU (MU
cuHell mnacTod mapukoBod pyukoi). Ilo okoHWaHMM Kaxa0ro rojga mnoja rpadol «IoJIUCh
KJIACCHOT'O PYKOBOAMTENS» IPOCTABIISAETCS 1I€YaTh IIKOJIBL.

6.4. B nmuuHOE /€510 yuyeHHKa 3aHOCSTCS : 00IIre CBEeICHHUsI 00 YUYCHUKE, HTOTOBBIE OTMETKH
32 KaXIbld y4eOHbIM TO/, 3aBEpPEHHBIC IMOJIMUCHIO KIACCHOTO PYKOBOAMTENS M MEYaThio IS
JIOKYMEHTOB.

6.5. B manky JMYHBIX J1€1 Kjacca KJIACCHBIM PYKOBOJAMTENb BKJIAJBIBAET CIIMCOK Kiacca ¢
ykazaHueM ¢daMuiuu, UMeHH, Homepa audHbIX aen, ®.M.0. knaccHoro pykoBoautens. Crnmcok
MeHsieTcs: exerogno. Ecnu oOywarommiics BBIOBUT B TE€YEHHUH rojia , TO JIENAeTCsl OTMETKa O
BBIOBITHH, YKa3bIBAETCSI HOMEP MpPHUKa3a.

6.6. JIuuHoe neno mMeeT HOMEp, COOTBETCTBYIOIIMN HOMEpY B al()aBUTHOH KHHIE 3aIHCH
yuanuxcs (Harmpumep, Ne K/5 o3nawaert, uto ywamuiica 3anucaH B andaBUTHOW KHUTE Ha OYKBY
«K» o Ne 5).

6.7. ITOroBbIE OTMETKH BBICTABIISIIOTCS B INYHOE JIEJIO 3a KAKIBIN yU4EeOHBIN T'0J1, 3aBEPEHHBIC
MOJINHUCHIO KJIACCHOTO PYKOBOAMTENS M TMEYaThlo g JOKyMeHTOB. [Ipu McnpaBieHMM OLIEHKU
JaeTCsl MOSICHEHNE, CTABUTCA 11€YaTh U NOJANUCH TUPEKTOPA.

6.8. B rpade o mpomyckax mpocTaBisieTcsi KOJMYECTBO MPOIYIIEHHBIX YPOKOB C OTMETKOM 110
007e3Hu WK 6e3 YBaXKUTEIbHOM MPUYKHBI.

6.9. OOuue cBefeHUs: 00 y4aluxcsk KOPPEKTUPYIOTCS KIACCHBIM PYKOBOJUTENEM IO Mepe
W3MEHEHUs JaHHBIX.

TIpunoxenue 1
Oo6pa3en opopmiteHHs 00JI0KKH TIAIKH, B KOTOPOU XpaHATCS JHMYHBIC Jea YIaluXcs

MBOY «AmnoBckas cpeaHsis MKOJIa
ATSIIIEBCKOTO MYHHUITMTIAIBHOTO paiioHa PecnyOnuku MopaoBust

JInuHble aenaa Yyalmuxcs
KJIacca

IIpunoxxenue 2
Obpa3zen oopMiteHHsS BHYTPEHHEH ONMUCH JOKYMEHTOB JJisl (QOPMUPOBAHUS JTUYHBIX JeTT YYalIuXcsl
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O06pazen opopmiieHHS CITUCKA KTacca

[Tpunoxxenue 3

Cnucok

RJacca

20 -20  y4eOHbIi rof

Ne Ne muaHoTro
®.1.0. 10IHOCTEIO aTa pOKIECHUSA ec
/1 nena Hata poxa Axp
HBaHoB Ajekceit
1. U Nel12 00.00.0000
HWBanosuu
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Bcero B kimacce: 4eJI0BEK
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Komn-Bo Koi-Bo Kon-Bo
JleBouek: YeJIOBEK
[Nox poxnenus lNox poxnenus ["on poxaenust
Koin-Bo Koin-Bo Kon-Bo
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